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PUBLIC RECORDS REQUEST 
Please allow a minimum of 5 working days to process all requests. 

 
 
Date: ___________ Item Requested:  ___________________________________________ 
 
Reason for Request:   _________________________________________________________ 
 
Name:  _____________________________________________________________________ 
   
 
Address:  ___________________________   Phone Number:  _____________ 
 
City:  ______________________________ State:  ________________ Zip Code:  ________ 
 
 
I agree that the information contained in this public record will be used for lawful 
purposes only. 
 
_________________________________________________ 
Signature  
 
 

FOR JUSTICE COURT USE ONLY (comments & conditions) 

 
 
 

 Approved ______   
 
 

 Denied ______   Reason:  ______________________________________ 


